
Instructions for Online Course Selection  

Before the selection:  

Grade 8’s will be receiving an email with their account access; please follow instructions 

accordingly. 

Grade 9-11 students will be emailed to reset their password.  

Student’s course requests must carefully be chosen. Changes to their courses will 

not be permitted in the new school year unless the prerequisite is not completed 

or there are insufficient numbers to run a class.  

 

Course Selection  

1. Log in to your account and open your web browser. Then 

go to 

https://www.myeducation.gov.bc.ca/aspen/logon.do  

2. Students must log in with the username and password. 
These passwords are case sensitive. When logging in, 
students will immediately be prompted to change their 
password.  

 

 

3. Students must create a new 

password, which has:  
a. Minimum length is 8 . 
b. At least one number. 
c. At least one capital and one 

lowercase letter. 
d. At least one symbol that isn’t a letter 

or a number. 
e. And cannot contain “password”, login 

name, first name, middle name, last 
name, date of birth, personal ID or 
only sequential letters or numbers.  

Once their new password has been accepted, students are prompted to enter a primary 
email address. This is important, as it will be used if they ever forget their password. 
Students are encouraged to use an email address that they check regularly. Students also 
need to select and answer a security question. Click submit.  



 
Students will first see the “Pages” Top Tab.  

Click on “My Info” on the top tab. This shows 

a general info page about the student. If there 

are any errors in the demographic 

information, please let the office know.  

 

 

Then select “Requests” on the side table.  

 

 

 
This is the main course request page. The 
instructions will be different for each 
grade.  
 
Primary Requests are the core 
courses/programs that will have the 
higher priority to be scheduled. Students 
must choose a maximum of 8 courses 
inside the timetable.  
 
Alternate requests will be scheduled 
after the primary requests. Students must 
choose 2.  
 

 
Learning Support is provided for students with IEPs.  

Students may type any important notes in the “Notes for counselor” section.  

After the student has selected ONLY 8 courses inside the timetable, outside the timetable 
courses (if desired) and 2 alternates, students can hit “Post” and their requests are saved.  
 
Please note: if you happen to make an error or make immediate changes, please 
email our school counselor as soon as possible – msanders@cisdv.bc.ca 
 
Grade 11 and 12 students will be automatically placed into CLC; you will not be able 
to physically register for this. 

mailto:msanders@cisdv.bc.ca

